BHARAT HEAVY ELECTRICALS LIMITED
BHEL
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TRIGT X § AT IE dTel Afdd BI (BT Yo BT YA el BT 8N | qny, 39
e UF o 1Y TRIAT I-GT I AT I8 dTel i o [ STRI IR H18 dF 9l I=ga
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BHARAT HEAVY ELECTRICALS LIMITED
B EL Procedure for seeking information from BHEL under the

Right to Information Act’ 2005 (hereinafter ‘Act’).

1. Appointment of the Central Public Information Officers:

1.1

1.2

1.3

1.4

1.5

1.6
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TONwh=

4.2

4.3

The Central Public Information Officers (CPIO) have been designated at various locations in
BHEL to receive the request for seeking information as far as applicable to their area of
responsibility.

Any Indian citizen who is seeking information or inspection of records, under provisions of this
Act, can file an application in Form-A or Form-B, as the case may be, to the concerned CPIO.
These forms are available, free of cost or the requester can take print of the same from the BHEL
web site www.bhel.com, by himself, or write the letter in the same format.

Requester shall not make a request for information or inspection of records which are exempted
from disclosure under sections 8 and 9 of the Act.

Requester shall mention in application whether the information sought for concerns the life or
liberty of a person.

The Reply shall be either collected by requester himself or shall be forwarded to requester either
through post or courier, at the address given in the application form.

Request which are not addressed to CPIO or not specifying the exact information required shall
not be responded.

Recourse in case requester is not satisfied with response or lack of it from CPIO

In case the requester fails to get a response from the CPIO within stipulated time of the
submission of application or is aggrieved by the response received within the prescribed period,
he may file an appeal to the appellate authority within BHEL, for the review in Form-C. In case
appeal is allowed, the information shall be supplied to the applicant by the CPIO within such
period as ordered by the appellate authority.

Time schedule
CPIO will send the response to requester with in period as given below, from date of receipt of
the request:

Processing of: Within a period
Request received by CPIO for information: 30 calendar days (*)
Request received by Assistant CPIO: 35 calendar days
Request where 3rd party information is involved: 40 calendar days
Appeal by 3rd party, against order of CPIO: 30 calendar days
Decision of appellate authority on appeal of requester 30 calendar days

(*): 48 hours where the request concerns life or liberty of a person

Applicable fee and payments:

Each application for seeking information/ inspection of records shall be accompanied by an
application fee of Rs 10/-;

Fee for providing information/documents/inspection of record will be as follows:

a) Rs 2/-for each page (in A-4 or A-3 size), created or copied;

b) Actual charge or cost price of a copy in larger size paper;
c) Actual cost or price for samples or models; and
d) Inspection of records: No fee for first hour; A fee of Rs 5/- for each subsequent hour or

fraction thereof, thereafter;
e) Rs 50/- per diskette or floppy containing information;
f)  Information in printed form: price fixed for publication or Rs 2/- per page of photocopy for
extracts from the publication.
Request shall be accepted only when it is related to CPIO under the Act and is accompanied by
the requisite fee.
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Requester, upon getting notice from CPIO, shall deposit the additional fee requested in
connection with the processing of the request. The CPIO shall not be responsible for delays
occurred on account of the late receipt of additional payments from the requester.

Cash payments shall be made to the Accounts Officer, Bharat Heavy Electricals Limited, at
Unit/region/Corporate Office, as the case may be, against proper receipt, during normal working
hours, personally by the requester or his representative.

In case the mode of payment is through Demand Draft or Banker's Cheque, the same shall be
issued in favour of Bharat Heavy Electricals Limited.

Application along with the money receipt towards cash payment or the Demand Draft or Banker’s
cheque shall be accepted by CPIO.

Requester shall not enclose any currency note(s) along with the application, delivered through
post/courier. It is against provisions of the Act and also the rules governing postal services.
Requester shall not deposit fee in excess of what is prescribed. Any extra money deposited with
the public authority could be claimed by the requester latest within 30 days from date of
furnishing of reply by CPIO. In any case, such extra amount shall not be considered against any
other request for information.

In case required, CPIO shall inform the requester about additional fee to be deposited by him
towards furnishing of information or inspection of records. Such additional fee shall be deposited
by the requester, as applicable, promptly, prior to release of information/inspection of documents.
Requester who is below poverty line need not pay any fee. He will have to, however, show the
ration card applicable to person below poverty line and submit a copy of same along with
application. Such ration card must carry his name as recipient of benefits applicable to persons
below poverty line.
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i £ ] BHARAT HEAVY ELECTRICALS LIMITED
nﬁ'_-"_ 993-% (Form-A)

LT A 8q 3de /Application for seeking information
(g srfereR srferferaw, 2005 & e 6 (1) & sfafa) /
(under section 6 (1) of the Right to Information Act' 2005)

a1 #/To,
wra 5+ g afrsry/ Central Public Information Officer
IR 24T gorfagded fafiics/Bharat Heavy Electricals Limited

eI,
Dear Sir,

1. # R RS & | Huar g3 A9 for 1R 99 R feiated gaer
| am citizen of India. Please furnish the following information to me at my address:

2. WY STFGHRT & 3R, Juad aiftsa g stz o erT 8 vd 9, f5g ude &l &1 &, ¥ Hag
T |
To best of my knowledge, the above desired information does not relate to
section 8 & 9 of the Act, which are exempted from disclosure.

3. T AT T T iferd & STaT a1 3Wa! At wadar & wafta g ? [&/ e & ]
(U e vh 31 oo )
Whether the Information sought concerns the life and liberty of a person? [Yes/No]
(Please tick any one)

4. 37T fope e e @ faaror /Details of the fee paid:

41  wregw T6c/fenis gue/dey dd
Mode: Cash/DD/Bankers cheque

42 ey fEuis ge/dadt a6 den

Ref: DD/BC No. fgfer date ----——————mmeemem
43 JeHrd/
Receipt No. i/ Date., —----m-mm-mmm-
4.4 e, v/
Amount, RS, ----------=-mememeeo
(3TTded & EXER)
(Signature of applicant)
1 N T V- O ——
TdT/Address; =----===mm=mmmmmmmmmme e
$-HA/E-mail; =----mmmmmmm e
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AT ER BHARAT HEAVY ELECTRICALS LIMITED
Bﬁf’_ guz-4 (Form-B)

Rare e & e smaes / Application for inspection of records
(g srféreR rferfam, 2005 & a1 6 (1) & 37e0)
(under Section 6 (1) of the Right to Information Act' 2005)

Jar#/To,

4.2

4.3

4.4

wra 3+ g afersry/ Central Public Information Officer
Rd gad! galfdgded faries/Bharat Heavy Electricals Limited

# IR RS & | 3 S arel Repie &1 faa=on:
| am citizen of India. Particulars of Records to be inspected:

IRY THBRT & SRR, J9Gad aiftsd Jarm sifefom 5t a1 8 vd 9, for yave =&t foar
ST €, § g el & |

To best of my knowledge, the above desired information does not relate to
section 8& 9 of the Act, which are exempted from disclosure.

T AT TS T ifer & STa a1 39d! st wadar & wefta ® ? [/ 7 ¢ ]

(o &3 v o fom o)

Whether the Information sought concerns the life and liberty of a person? [ Yes/No]
(Please tick any one)

37T fooe e gew @ faaxor /Detalls of the fee paid:
Arey; Ade/fEnis goe/dad d6
Mode: Cash/DD/Bankers cheque

e fewis goe/dad Id dw= fafer

Ref: DD/BC No. date ----------me-m-mo-

e o 4./ feta/

Receipt No. -- Date.

e, 5./

Amount, Rs. ------------m-mmmmeoo-

(3TTde® & EXER)
(Signature of applicant)

AH/Name:  ------m-m-mmmmmmmmmm oo oee
TAT/AdAress: =-----------=mmmmmmmmmeoee
$-HA/E-mail; --=--mmmmmmmm e
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o ¢ seifdcwen ifAes
BHARAT HEAVY ELECTRICALS LIMITED *
99+-T (Form-C)

HRA T SofFewed ﬁﬁé—s':ﬁrm 3ol ‘;nfﬁmﬁr 31'CﬁT~r
‘ (Appeal to First Appellate authority in BHEL)
mwaﬁaﬂ?aﬁﬁwzoosrﬁwwasam

(under Section 19 of the Right to Information Act, 2005)

A /Date: v
Far & / To |

First Appellate authority

....................................

1. AT TEId EFI«"T Hr ﬁﬁ'f (‘;ﬁ?f Heled) (Date ofsubm|55|on ofthe request (copy - -
attached): e e e . e
2. TolieoT HEAT, A d-nqqeh & 9T ST & o

(Reglstratlon number, if avaylable with applicant) ..o
3. FeAd o GO RER & uea 3w A R, AR A o
(Date of reply, if any, received from Central Public information Officer} -
4 ¥R o gEe 3TOERT H Reor @/ Name:
. (Particular of Central Public information Officer) Tl [ ADAress ..ooveviriveennncinisnennnns

5. 3 ¥ deey Wi a2 (P R tE @ RE )
(Brief facts ieading to appeal) (please tick any one)
%) IR WTCd TRl g3t / @) No response received ......... [ S
_ g) 30X E3 3-1?4@“1"/ b) Aggrleved by the response ................................................ .

6. TR RT A0 AT O G HREE TR e N
ST A N aE F 30 AT %%ﬁﬁ?r e & ag .. e

AT R FIA &F BRUT ——— . S
{Reasons for appeal being filed after prescribed period of 30 days v, .
from date of submission of applicant to the above Central Public - .o :

information Officer)

7w oS T [ S |



- 8.

“(The relief sought)

3 an——cnaa’r T gfer, B IMUR R 3EEHF ¥ TNT B e
. ( Copies of documents relied upon by the applicant ) : ermgeareas e e SRR
3rdee T faaror FEATET ©
Particulars of the apblicént Signature:
L3 PO
Name:
B |
Address: ..o,




