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1 Introduction

As a bidder you may participate in tenders being floated by BHEL on https://bhel.abcprocure.com
platform for various goods and services. This e-Bidding guide document has been prepared for

you to guide you through out the bidding process.

This document starts with the detail of the minimum system requirements, best practices
followed by the bid submission process.

1.1 Minimum system requirements

Before participating in a tender, you need to ensure that you have system with the following

minimum requirements.

System component Requirement
Internet Connection Minimum 256 kbps
Web browsers IE 9.0 (32-bit Browser only) & above, Mozilla Firefox up to version 51 (32

bit / 64 bit), Google Chrome 20.0 to 41.0
Operating system Windows Vista / Windows 7 and above

System Access with Administrator Rights
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1.2 System Settings

1.2.1 Required Install Signer Component
Installation of Signer Component is mandatory; the Signer Component can be downloaded by the

bidder using the steps as given below:

Step-1: Open the website https://bhel.abcprocure.com

Step-2: Click on the “Signer Component” link given in the bottom gray panel as shown in below

figure.

Figure 1

Step-3: Download the “Signer Component” file.

Step-4: Bidder need to install the “Signer Component” on system

1.2.2 Please add website in to Trusted Zone

(Open Internet Explorer = Go to Tools Menu = Internet Options—> Security—> Trusted Sites =
Sites > Add the URL. (https://bhel.abcprocure.com )
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Follow the Steps as mentioned below:

L2 abcProcure.com: eTenderin... *

Delete Browsmng history.

InPrivate Browsing Ctri«Shift+P
Teackang Protection...

ActiveX Filtenng

Diagnose connection problems

Recpen last Browieng settedn
Add site to Start menu

View downlocads Ctrie)

Pop-up Biocker »
SmantScreen Filter »

Manage add-ons

Compatibidity View

Compatibility View settings

Subzcnde 10 thus feed..

Feed ducovery .
Windows Update

F12 developer tochs

Send to OneNcte

==

Figure 2
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Internat Opticns | ¥ ZZ

General | Security | privacy | Content | connections | Programs | advanced |

Select a zone to view or change sepafTTy Bs{tings.

@ &« (VO
Internet Local intranet \Trusted sites Restricted
sites
P —
T G- B
J This zone contains websites that you ~ -
h trust not to damage your computer or
your files.

Security level for this zone
Allowed levels for this zone: all

Medium
- Prompts before downloading potentially unsafe

" content

- Unsigned ActiveX controls will not be downloaded

[ Enable Protected Mode (requires restarting Internet Explorer)

Custom level... Default level

Reset all zones to default level

e —
7 N
( ok )| canc Apply
H
Figure 3
' N
Trusted sites | Z2 |

You can add and remove websites from this zone. All websites in
this zone will use the zone's security settings.

Add this website to the zone: A~
https://drt.auctiontiger.net m1
Viebsites:

https: /{canarabankrrb. procuretiger.com -
https: f{canarahsbdife.abcprocure, com |:|
https: /fcanarahsbdife. procuretiger . com

https: ffeddl. procuretiger.com

[ P I O S | E S ——

-

Require server verification (https:) for all sites in this zone

(D)

Figure 4
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1.2.3 Enable ActiveX Controls & Plug-ins in Internet Explorer Browser:

1. Please enable ActiveX Controls & Plug-ins in Internet Explorer Browser. ( Open Internet
Explorer = Go to Tools Menu = Internet Options = Security=> Custom Level)

2. Select “Medium Default” options from given drop down box and then System will
prompted a messages “Are you sure you want to change settings for this zone” pl. click

on “Ok” button and thenfinally click on “Ok”.

Delete brownmg historny Cerie Shaft« Det
InPrivate Browsing CtrieShift- P
Tracking Protection.

ActrveX Fitenng
Diagnose conoection problerms
Recpen last Browisng sesison

Add site to Start menu

View downloads Creie)
Pop-up Blocker >
SmarntScreen Fiter »

Manage add-ons
Compatibility View
Compatibiity View settings
Subscrite to this leed
Windows Update

Fi2 develcper tocks

-
Internet cptions

J———

Figure 5

Internet Options [z S

7> ~
‘%’rivaq | content | cennections | Programs | Advanced |

Select a zone to view or change security settings.

@ &« /e

Internet Local intranet  Trusted sites Restricted

sites
Internet =
This zone is for Internet websites, ==
except those listed in trusted and
restricted zones.
Security lewvel for this zone
Allowed levels for this zone: Medium to High
Mediuvm-high
- Appropriate for most websites
i - Prompis before downloading potentially unsafe

content
- Unsigned ActiveX controls will not be downloaded

Enable Protected Mode, e mestigo Internet Explorer)

Reset all zones to default level

Default level

[ (=] 4 ] [ Cancel ] Apply

Figure 6
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8|Page

Security Settings - Internet Zone | )

Settings

¢/ ActiveX controls and plug-ns "

] Alow ActiveX Fitering
(7 Disable
Enable D
Allow previously unused ActiveX contrals to run without pron
{7 Disable
Enable
Allow Sriptiets
(7 Disable
Enable
() Prompt
Automatic prompting for ActiveX controls
(7 Disable
Enable
¢/ Binary and script behaviors
71 Adminictrztnr zmneausd o
¢ M | b

*Takes effect after you restart Internet Explorer

ol

ol

ol

Figure 7

F

Security Settings - Internet Zone | J

Settings

|!l. Download signed ActiveX controls {not secure) -
[”) Disable
Enable (not secure)
7) Prompt {recommended)
Download unsigned ActiveX controls (not secure)
(7)) Disable {recommended) D
Enable (not secure)
() Prompt
|!l. Initialize and script ActiveX controls not marked as safe for =
() Disable {recommended)
Enable (not secure)

L

() Prompt
|!l. Only allow approved domains to use ActiveX without prompt
(7) Disable
Enable
i Dum Active¥ cnntrale znd nbodne S
< | T | 3

*Takes effect after you restart Internet Explorer

Reset custom settings
Reset to: ’Medium v] [ Reset... l

[ ok || Ccancel

Figure 8
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1.2.4 Digital Signature Certificate: To participate in an e-Tender, you need to

have a Valid Digital Signature Certificate from any certifying authority of

India as per the IT Act, 2000

Valid Digital Signature Certificate must be installed in a computer system from where you want
to login on website. Perform the below steps to confirm whether valid digital signature certificate

is available on your computer system or not:

Steps:

e Open Internet Explorer.

e Select Tools menu from menu bar. OR (Press Alt + T on your keyboard)

e Click on Internet Options = Content = Certificate button.

e You should view your digital certificate in this window as shown in the below screen

shot:
e —
Intended purpose: [<AJI:> v]
U
Personial | CQther People I Intermediate Certification Authorities I Trusted Root Certification * | *
Issued To Issued By Expiratio...  Friendly Name ™
@tesﬁ:idder:l eProcurement Techn...  3(11/2015  <MNone=
_ﬁJTESﬂJiddErl -eTen... e-Procurement Techn..., 311/2015  <MNone=
_g,JtesH:-idderZ eFrocurement Techn...  3/11/2015  <Mone=
_QJTesﬁsidderZ -eTen... e-Procurement Techn.., 3(11/2015  <MNone=
_ﬁJtesHJiddeﬂ e-Procurement Techn...  3(11/2015  <MNone=
_eJTestbiddeﬂ -eTen... e-Procurement Techn... 3112015  <MNone= =
_ﬁJtesipkiuser e-Procurement Techn... 6202012 <MNone= |i|
_ﬁJTestpk.iuser eProcurement Techn...  12/4/2013  <MNone=
_aJTestpk.iuser - New e-Procurement Techn...  3/20/2014  <MNone= A
[ Import... ] [ Export... ] [ Remove |

Certificate intended purposes
Client Authentication
View '

Learn meore about certificates

Figure 9

e Select your certificate and click on View button to view certificate details & certification
path as shown in the below given screen shots:
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Certificate | == ili

| General I Dietails | Certification Path |

Certification path

e-Procurement Technologies Ltd. (Internal use only)
i--[=] testhidder1

View Certificate

N\

< Certificate status:

N iz certificate is OK.

Learn more about certification paths

Figure 10

Important Note:

e E-Token Driver must be installed in the system.

e Step for Verify the e-Token driver Start Menu ->Programs ->e-Token ->e-Token
Properties, If e-Token driver doesn’t installed in the system, you may contact to
the concern person from where you have to procure the Digital Signature
Certificate

e Certificate STATUS should be having “This certificate is OK”.

o If the “Certificate Status” is “Not Ok” or “Invalid” etc. then pl. contact your Digital
Signature Certificate Service Provider.

e Your computer system’s date should be matched with the date of the digital
certificate.

e Certification path should be CCA = CA = Name of Certificate holder
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1.2.5 Toolbar / Add on / Pop up blocker
Bidders should ensure that there is no software installed on the computers which are to be used
for bidding that might interfere with the normal operation of their Internet browser. The bidders
have to ensure that they do not use any pop-up blockers, such as those provided by Internet
Explorer and complementary software, like for example the Google tool bar. This might, in certain

cases depending on Bidders’ settings, prevent the access of the EAS application.

1.2.6 Power management settings
To ensure that Bidders can view progress in the Tender without delay or difficulty it is

recommended that Bidders:

e Turn off any power management features on their computer such as automatic
hibernation or suspension; and

e Disable any screensavers.
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2 New bidder registration

To participate in an event, you must be a registered user. To get yourself registered, click on

“Register” link. Fill up all the necessary Registration Details.

- s = e
Bﬁfl m‘arat I.loaw Ehct“ca|s L“-nlted Home| About us | Contact Us | FAQ | Visitors :28

www.bhel.com 03/21/2018 15:26:48 IST | Contact: 079 40016867/65 | support@abcprocure.com
s Comaany

@

>

Bhel Bhopal - PGO1 Bhopal | Reference No: 1

1. 537091 | Due date and time: 03/21/2018 18:54:00 | Event |D: 9048
Download document | Event Type: Tender | Corrigendum: O | Status: Live

Bhel Bhopal - PGO1 Bhopal | Reference No: 1
2. 53701 | Due date and time: 03/21/2018 18:54:00 | Event ID: 9047
Download document | Event Type: Tender | Corrigendum: 0 | Status: Live

Bhel Bangalore - PGO1 Banglore | Reference Mo: Standard Normal Bidding form -
3. Standard Normal Bidding ferm - Price bid 400 item | Due date and time:
03/17/2019 15:25:00 | Event ID: 8872
Download document | Event Type: Tender | Corrigendum: 1 Updated | Status: Live

<

N
h
L

Figure 11

ﬂBidder registration \‘) & Co back

ﬂ Mote: Compary name could not be changed once profile details are submitted

Authorized Signatory Details

() lelanddaory Theldh
Country*

Intia =]

Organization PAN *
BFOPMT113Y

Select Unit

B Bhel BEhopal [ BHEL Hyderabad

[[] Bhal Bangalare B Trichy

First Name® Last Name*
Dumnmy HBacldier

Designation Faw
Manager

Mobile no.* Phone no
B547596032
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Email ID* Alternate Email ID

dummy®@Ilocalmail.com i
Alternate Email ID 2 Alternate Email ID 3
Password® Confirm password®

0800000000 f 0000000000
Hint question® Hint answer*

Which is your favorite color? Blue
Website Time zone*

(CMT+05:30) Bombay, Calcutta, Madras, New Delhi i

Business category keywords®

Laptop Bag Scrap, i

Contact Details

Company/Individual name*

Address*

State* City*

New Delhi

Postal Code/Zip*
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Additional Contact Details

Mobile no. Phone no.
Email ID Fax
Address
Country State
India Please Select
City Postal Code/Zip
Bank Details
Bank Name Bank Branch
Branch Code Bank Acc"rnber
IFSC Code

Other Details

G5T No.

Verification code®

(If you cannot read the text, you may get new Verification Code by clicking)

[ ! agree to the terms & conditions and privacy policy of this website.

Figure 12
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@ Registration step-1 completed successfully. Please login to complete the

registration.

Steps for New bidder registration:

1. Click on “Register” link.

2. Select Units to participate in.
3. Fill up Company Details.
4.

Click on “Register” button

On successful registration, your profile will be approved by the authorized officer and you can

login to portal and can participate in the procurement event.

3 Login

To participate in a tender, you need to login to the portal. You must be an approved registered
user. If you are not a registered user, you can register yourself by clicking upon the “Register”

link. You need to have a valid vendor code and password to login to the portal.

7 - Bharat Heavy Electricals Limited Home| About us | Contact Us | FAQ | Visitars :28
B”H LR A = K 03/21/2018 15:26:48 IST | Contact: 079 4‘?,’65 | support@abeprocure.com
Mataralsa Comaany

Bhel Bhopal - PGO1 Bhopal | Reference No: 1
1. 53791 | Due date and time: 03/21/2018 18:54:00 | Event ID: 9048
Download document | Event Type: Tender | Corrigendum: 0 | Status: Live

>

Bhel Bhopal - PGO1 Bhopal | Reference No: 1

537901 | Due date and time: 03/21/2018 18:54:00 | Event ID: 0047
Download document | Event Type: Tender | Corrigendum: 0 | Status: Live

3]

Bhel Bangalore - PCO1 Banglore | Reference No: Standard Normal Bidding form -
3. Standard Normal Bidding form - Price bid 400 item | Due date and time:
03/17/2019 15:25:00 | Event ID: 8872
Download document | Event Type: Tender | Corrigendum: 1 Updated | Status: Live

<

N
h
L

Figure 13
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Login X

Login ID ‘ |

Password

‘) Forgot Password ?

Figure 14

Steps for login:

1. Click on Login hyperlink as shown in the above screen shot.

2. Enter your Vendor code, password and click on Login button

After Login, you need to select your digital signing and encryption certificates certificate.

Select Certificate

0 Note: Certificate mapped here could not be mapped with any other login id.

Email/Login ID : bidderoneT@localmail.com/biddertricy01

Select Signing Certificate : Bidder 0001 Select Encryption Certificate Bidder 0001 [

Certificate Detail - Certificate Detail :

Subject CN=Bidder 0001, O=Bidder Company 0001, Subject CN=Bidder 0001, O=Bidder Company 0001,
C=IN C=IN

Issuer CN=e-Procurement Technologies Ltd. (Internal Issuer CN=e-Procurement Technologies Ltd. (Internal
use only) use only)

Serial No. 7A00000F801209932ACD1A4701000000000F80 Serial No. 7A00000F801209932ACD1A4701000000000F80

Valid From Thu Mar 01 09:14:49 UTC+0530 2018 Valid From Thu Mar 01 09:14:49 UTC+0530 2018

Valid To Fri Mar 01 09:24:49 UTC+0530 2019 Valid To Fri Mar 01 09:24:49 UTC+0530 2019

-

Figure 15

Select certificates and submit to enter the portal.
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» If at the time of registration you have selected multiple units then the digital certificate

attached should be same for all the selected units.

» There will be only 1 temporary vendor code and a single password for all the selected
units at the time of registration.

» If you are adding new buyer organization (Unit) after login then same digital certificate,
temporary code and passowrd will be mapped with the newly added unit.

» If you are registering for a different unit with the same PAN Number then you will get a
new password and you are allowed to add same digital certificate or a different digital

certificate with the profile.

After login, In case you are registered by the buyer then you will be asked to change the

password on your first login.

Change password

(*) Mandatory flelds

Old password * [TTTYTTT]
New password * sesnssne
Confirm password * LLTITTITY
Update
Figure 16

Steps for Change password:

1. Enter your valid Old password and new password and confirm new password.

2. Click on update button

Your login session can expire in 30 minutes if you have logged in

and sitting idle.

pat
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4 Bidder’s dashboard

On login successfully to portal, you will be redirected to event dashboard where you can navigate

through the menu and can perform different events.

Bharat Heaw Electricals Limited Welcome BIDDDER ONE | Contact Us | Logout

www.bhel.com 03/21/2018 15:55:20 IST | Last login info | Settings

Mataratea Gomaamy

Remaining time : 0 Hrs 5 s 47 Seconds

System Current Date and Login info of bidder

Figure 17

e Header part displays System current Date and Time, you need to consider system’s
current date and time while participating in an event

e Header part also shows Person Name from which you have logged in

e Last Login info—Shows the date and time of your last login with the IP address from which
you have logged in

e Change Password — System will allow you to change password as you desire.

e Feedback — System will give a provision to enter feedbacks for the portal.

- Settings link will provide following features:

View profile
Change Password

Feedback

Figure 18
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4.1 Add Buyer Organization

System will allow you to add multiple buyer organization for the same login account.

Clicking on “Add Buyer Organization” in settings, system will redirect you to the add buyer
organization page where you can select multiple buyer organizations for which you are not

previously registered.

Add buyer organization « Go back

Select Unit
[] select all

[] Bhel Bhopal
[] BHEL Hyderabad

[] Bhel Bangalore

Submit « Go back

Figure 19

Selecting buyer organization and clicking on submit, system will add the organization in your
profile and update the same.

@ Profile updated successfully
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4.2 View Profile

Clicking on View profile, system will display the profile for all the registered organizations.

View bidder's profile « Go back

Vendor Details

Sr No Vendor Code Unit Action

1 BIDDERTRICYD1 Bhel Bhopal View profile

2 BIDDERTRICY0D1 Trichy View profile
Figure 20

: . _‘(’ System’s current date and time displayed in the menu panel, will
\\N\\QD\C—\A}_\'\ be as per the time zone selected by you during registration on

portal
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5 Procurement event (Tender)

5.1 Bid submission process overview

Search and view
event detail and
document

Response &

Prepare Offer Negotiation

Figure 21

5.2 Search event

After login to the portal, Click on “RFx” menu from the menu panel and click on search RFx where

you can search for an event using search functionality

Search RFX/Tender 7714 X I.m Clear T

Trichy - PGO1 Trichy | Reference No: LOT WISE TENDER 0002 SINCLE

1. LOT WISE TENDER 00 e date and time: 04/03/2018 14:59:00 | Event ID: 7714
Download document | Event Type: Tender | Corrigendum: 1 Updated | Status: Live

Figure 22
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Search RFX/Tender

»

Event ID
Event type Select
Keyword

Bidding type Select

Status Select

Opening date
equal ~

Reference no.

w Department
Bidding Access
~ Due date
~ Estimated value
Mode of bid
submission

Select

equal

equal

Select

Figure 23

Advance search criteria:

e Event ID — You can search the event by system generated Event ID.
e Enquiry No. — You can search the event by entering the Enquiry no..

e Department — You can select the department to search the tender.

o Keyword —Search by brief word that relates the event based on Event ID, Enquiry No,

Department, Event status, Event Brief, Event Detail.

e Bidding Access — Search by the bidding access i.e Limited, Open and Single.

e Bidding Type — Search by type of event as ‘NCB/Domestic’ or ‘ICB/Global’.

e Due Date — Search by the Due date of the tender. You can select the specific duration

and search the events of which due date is completing during that period.

e Status — Search by event status ‘Live/ Archive/ Cancelled/ Opened/ Completed/ All’.

e Opening date — Search the event from the date on which the event is opening

5.3 Response

To participate in any procurement event and to submit your bid, you need to agree the terms

and conditions of procurement event specified by the Officer
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To participate in event and to submit your bid, a bidder needs to agree the terms and conditions.

Live (1) Archive Cancelled Future Opened Completed All My Favourite

Trichy - PGO1 Trichy | Reference Mo: LOT WISE TENDER 0002 SINGLE

1. LOT WISE TENDER 0002 SINCLE | Due date and time: 04/03/2018 14:59:00 | Event ID: 7714
Download document | Dashboard | | Event Type: Tender | Corrigendum: 1 Updated |

— 1

Figure 24 ‘

Event dashboard

Event ID : 253 RFQ/NIT fEnquiry no. : ABC1234
Description : procurement of castings
Shiow more detail View notice | Download document

Remaining time: 17 Hrs 2 Mins 2 Seconds Bid submission end date: 30/03 /2018 14:47:00

Response Prepare Offer Final submission Farticipation POWO

Figure 25 \‘)

Steps to agree to terms and conditions of event

1. Click on Dashboard
2. Click on “I/We Wish to Participate” button or “I/We Regret”

On I/We wish to participate; you will be redirected to the Prepare Offer screen where you can

submit your bid.

On Clicking I/We Regret, system would capture the remarks of the regret the tender.

Regret remarks would be submitted to the BHEL.
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5.4 Pre Bid

You can post questions during the pre-bid meeting.

Event dashboard

Event ID : 61658 Reference number :  Test Tender
Brief scope of work :  Test Tender
Show more detail View notice | Download document
Remaining time: 1 Days 1 Hrs 3 Mins 41 Seconds Bid submission end date: 01/25/2018 12:14:00
“ Pre-bid Response Prepare Offer Final submission Result PO/WO ‘)
N / Mode of meeting Meeting start date Meeting end date Status Action
Online 01/24/2018 11:01 01/24/2018 19:14 Live Post question | View all questions | View my questions
Figure 26
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Pre-bid meeﬂng « Go back to Event Dashboard
Event ID :  b61658 Reference number :  Test Tender
Brief scope of work :  Test Tender
Show more detail View notice | Download document
Mode of meeting Meeting start date Meeting end date Status
Online 01/24/2018 11:01 01/24/2018 19:14 Live

Mandatory fields*

Post question *

B iEE s B I U

Q MNormal ~  Font | Size ~ | A:r A~

Question related to the event for pre-bid meeting

& ERAE

Words: 8

L. Characters limit is inclusive html tags of the inserted text

Q

View my questions View all questions

1. Question related to the event for pre-bid meeting

asked on 01/24/2018 11:12

Figure 27

Steps to post questions for Pre-bid meeting

1. Click on Post query

2. Click on Post question/view all question/View my questions
3. Enter you Question
4.

Submit question
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5.5 Bidding dashboard

On clicking I/We wish to participate, system allows user to “Prepare Offer” in which user needs

to fill mandatory forms and submit their bid.

5.5.1 Offer preparation

Remaining time: 16 Hrs 31 Mins 46 Seconds Bid submission end date: 30/03/2018 14:47:00

Regpgn;e Prepare Offer Final submission Participation PO/WO

() mandatary forms

After preparing/filing all the mandatory bidding forms, click on "Final submission’ button to submit your bid to the
department. Please note that final submission is the last step and once completed, bid can be withdrawn [ modified on

clicking " bid withdraw "~ link. On successful final submission, you would get an online receipt.

Please attach encryption digital certificate to participate in RFx events. Bidders with verified encryption digital certificates
would be allowed to participate in RFx events. For DSC verification , please contact DSC Team on 079-400168 66/38/18
and Mobile No. +91-9099090830 or send mail on info@abcprocure_com | himalay@abcprocure_ com |

hiral d@abcprocure.com

¥4 Technical bid (Min. mandatory form(s) - 1)

ltem wise
Form Name Action Reference document(s) document
uploading
item 1 * Fill - -
(Min. mandatory table / lot(s): 1)
¥4 Price bid (Min. mandatory form(s) : 1) Select items for bidding

Figure 28
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Digital signature

Encryption

Save as draft

Remaining time: 0 Hrs 13 Mins 30 Seconds Event Information | Help
Browse... Download Food and beverages as excel
Food and Beverages details
Item description Item quantity unit rate Total
Pens 5000 20 100000.00
Papers 20000 10 200000.00

Figure 29

Remaining time: 0 Hrs 12 Mins 27 Seconds Event Information | Help

Pens

Papers

Digital signature

Item description

Browse. .. Download Food and beverages as excel

Food and Beverages details

Item quantity Unit rate Total
5000 20 100000.00
20000 10 200000.00

WHTHITIY YR OZINVENALCLOITHIIZLL B4 CLAUEX L ZA)BQUTUYMULYUANMIL 3 BYKYIKIGL
9w0BBwGggakEgaZbAHsAIgA4ADEAMOAS ADMAXWAOACIAODQAIADIAMAAIAHOALABY
ACIAOAAXADEAOQAIAFSANGAIADOAIGAXADAAMAAWADAAMAAUADAAMAAIAHOALABY
ACIAOAAXADEAOQADAFSANQAIADOAIGAXADAAIGBIACWARWAIADGAMQAXADKANgBT
ADCAIgABACIAMgAWADAAMAAWADAALgAWADAAIGBOAFOAOIIFXTCCBCEWggSpoAMC v
AQICCIijI700ABgAABWBwWDQY)KoZlhveNAQEFBOQAWPJEBMDoGALUEAXMZzZS10cm9j

AYHRWA/OUATCRLIZWAIAhmOch2dnZVAMaTHDPELiAASWEAZY IVl andA YR OuhHLERRMBAY

MIIVDAY]KoZIhveNAQcDollVWTCCFbOCAQAXgeYwge MCAQAWTDA+MTwwOgYDVQQD@@##EZNILVBYb2N1
cmVIZW50IFRIY2hub2xvZ2llcyBMdGQuIChibnRIcm5hbCB1c2 Ug@@##b2 55e5kCCijl700ABgAABWSWD QYK

Encryption oZIhveNAQEBBQAEgYBOTFbM4LEDVgjxEMvi@@##4IXCBi0GEbZVqUsDnAVDAWThK+Fh5HUR3XW13YUXjOv
mieAvG5vgs)3A19Yafwws@@#£MIPDgwme KkwB1OAQr75PeFScktinSkKtSMro/WllcaTZFenKqM2CqCMY5Qs
/NYVGA@@+##6)1TLIFDWMHB6 SatviPNBy 4tzCCFMOGCSQGSIb3 DQEHATAUBgQ Ak GOWODBWQI@@##mDS

Save as draft sign Encr )
T
Figure 30
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Steps to fill & save bid form:

1. Click on “Fill” link, will provide the bidding forms to fill.
2. Fill required details in the bidding form

3. Click on Save button to save data.

After clicking on Save button, system will redirect to the prepare offer tab with appropriate alert

message and system will enable “View” “Edit” “Delete” & “Attach Document” links.

Note: You can also fill the form partially and can save as draft.
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5.5.2 Edit Form

After preparing bid, system allows user to edit form details till final submission is not done. On

final submission, system should not display edit link.

B Technical bid (Min. mandatory form(s) : 1)

Itermn wise
Form Mame Action Reference document(s) document
upleading

Technical Form * Fi -
(Min. mandatory table [ lot(s): 1)

Price bid (Min. mandatory form(s) : 1)

) Item wise
Form Mame Action Reference document(s) document
upleading

Price Bid Form * View | Edit | Delete | Attach documents - Upload
{Min. mandatory table f lot(s): 1) Documents

Price summary form
Form Mame Action

Price Summary

Figure 31
By clicking on “Save” button after updating data, system will redirect to prepare offer screen with

related alert message.
Steps to Edit Bid:

1. Click on “Edit” link.
2. Edit the bidding form.

3. Click on "Save" button to save the bidding form.

After editing, system will redirect you to Prepare Offer tab with related alert message.
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5.5.3 Delete Form

After preparing bid, system allows you to delete form (All the submitted data will be deleted) till

final submission not complete.

By clicking on delete link, system will remove added details in the form and display “Fill” link with

related alert message.

EEA Technical bid (Min. mandatory form(s) : 1)

) Itemn wise
Form Mame Action Reference documentis} document
uploading
Technical Form * Fill - -
{Min. mandatory table f lotis): 1)
EEd Price bid (Min. mandatory form(s) : 1)
) Item wise
Form Mame Action Reference document(s) document
uploading
Price Bid Form * View | Edit | Delete |JAttach documents - Upload
{Min. mandatory table [ lot(s): 1) Documents

@,

Price summary form

Form Mame Action
Price Summary View
Figure 32

=
Message from webpage |

@ Are you sure you want to delete bid?

\‘/) ok |I| cance |

Figure 33

@ Bid deleted successfully

Figure 34
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Steps to Delete Form:

1. Click on “delete” link to delete the filled bidding form.

2. Click on “OK” button to confirm the deletion of bidding form.

By confirming alert message, system will redirect user to Prepare offer tab with related message.

5.5.4 View Form

After preparing bid, user can view inserted data using the “View” link.

B Technical bid (Min. mandatory form(s) : 1)

) Item wise
Form Mame Action Reference documenti(s} document
upleading
Technical Form * Fi - -
(Min. mandatory table f lot(s): 1)
Price bid (Min. mandatory form(s) : 1)
) Item wise
Form Mame Action Reference document(s) document
upleading
Price Bid Form * View | Bdit | Delete | Attach documents - Upload
{Min. mandatory table f lot(s): 1) Documents

Price summary form
Form Mame Action

Price Summary View

Figure 35

By clicking on the view link, system will display bidding data in non-editable mode.
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(1. To view the data please Decrypt & Verify data by clicking upon "Decrypt & Verify™ button

Decrypt & Verify

Food and Beverages details

Item description Item quantity Unit rate Total
Pens 5000
Papers 20000
B pt & Ve
Figure 36

(1. To view the data please Decrypt & Verify data by clicking upon "Decrypt & Verify™ button

Food and Beverages details

Item description Item quantity Unit rate Total
Pens 5000 20 100000.00
Papers 20000 10 200000.00

Figure 37
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5.5.5 Attach Document

System will allow user to attach document directly from its system or bidder allows to attach

document through “Attach Document”

5.5.5.1 Upload Document

User can upload documents for the reference of officer by clicking on Attach documents

I Map documents I \‘) # Go back to Event Dashboard

Upload documents Map from briefcase

Select a file to upload * Chfakepath\Copy of & Browse \')

Document brief *

i*) Mandatory fields

Folder name Please select e
Instruction Any number of files can be uploaded. Maximum file size should not exceed 20 MB. Acceptable file
types:

(*.txt,* zip,* . pdf,*_jpeg,”.jpg, .gif,* bmp,* png,*tf,* uff,* doc,* xls,* ppt,*. pps,*.dxf,* docx,* xlsx,* eml)
@ File uploaded successfully

Mapped documents

Size
Select %{&_ Document name Eﬁ:?m"[ Ell-ﬂnﬂj E:_It: and iglﬁ:' Action
|:| 1 Copy of e-RF(Q_ Document 0.024 07/04/2014 - Move to folder
Energy Drink Y2013~ 18:55:59 Move to Archive
14 Annexure-lil Download

(5).xls

Figure 38

Steps to upload doc:

Click on “Upload Documents”
Select document and fill details.

Click on “Upload” button.

oW oPe

After clicking on upload button, system will pop-up message “File uploaded successfully” on

the same page.
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5.5.5.2 Un-map Document

System will provide the feature to un-map the already mapped documents.

Mapped documents

Size

Select ilro Document name Eg;?ment R'ré) Erar;cg and Eglrg:r Action
- 1 Copy of e-RFQ_ Document 0.024 07/04/2014 - Move to folder
Energy Drink Y2013- 18:55:59 Move to Archive
14 Annexure-lll Download
(5).xls

- #« Go back to Event Dashboard

Figure 39

5.6 Final submission

After saving data you need to click on Final submission link. Once you click on Final submission,
bid would be submitted to BHEL. If you want to modify the bid after Final submission, you can

click on the “Modify Bid” or to withdraw you bid, you can click on the ‘Bid Withdrawal’ link..

B Technical bid (Min. mandatory form(s) - 1)

) Item wise
Form Mame Action Reference document(s) documenit
uploading
Technical Form * Fill - -
(Min. mandatory table [ lot(s): 1)
Price bid (Min. mandatory form(s) : 1)
) Item wise
Form Name Action Reference document(s) document
uploading
Price Bid Form * View | Edit | Delete | Attach documents - Upload
{Min. mandatory table [ lot(s): 1) Documents

Final submission

Figure 40 .
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Message from webpage

Please note that final submission is the last step and once completed,
bid can be withdrawn / meodified en clicking “bid withdraw’ link, &re
you sure you want to complete final submission?

Q QK ﬂ Cancel

Figure 41

@ You have successfully completed final submission of your bid from 192.168.100.102 by 03,/21/2018 18:13:37

Final Submission Receipt
BIDDER ONE TRICHY (BIDDERTRICYO1)
Email ID bidderoneT@localmail_com

Address CTM , ABAD ,Cujarat, India

%4 Technical bid

Form name I5 submitted Reference documentis)

Technical Form * Yes -

i Price bid
Form name Is submitted Reference document(s)
Price Bid Form * Yes -

Price summary form

Form Mame Action

Price Summary View

Bid withdrawal Withdraw bid

Figure 42

Steps to Final submission:

1. Click on “Final submission” link
2. Click on ‘Final submission’ button.

3. Take printout or export to PDF
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5.7 Modify Bid

You can modify your bid once you made the final submission. While performing bid modification,

you are allowed to modify your bid till due date.

Once you modify the bid, you previously submitted bid will get overwritten.

Figure 43

Remaining time: 0 Hrs 55 Mins 56 Seconds Bid submission end date: 27/03/2018 15:00:00
Response Prepare Offer Final submissian Result APO/LOI POWO

@ You have successfully completed final submission of your bid from 110.227.253.56 by 27/03/2018 13:47:27

) MandEsRY Taimd

B Technical bid (Min. mandatory formi(s) : 1)

Item wise
Form Mame Action Reference documentis) document
uploading
Standard Technical Form * View - -
(Min. mandatory table / lot(s): 1)
E= Price bid (Min. mandatory form(s) - 1)
Itemn wise
Form Name Action Reference document{s) document
uploading
Price Bid Form Standard Template * View . View

(Min. mandatory table / lot{s): 1)

Muodify bid \’)
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Modify bid # Go back to Event Dashboard
Event ID - 211 RFQ/NIT/Enquiry no. o 1401700016/001
Description : Item wise — NCB - Open -5P
Show more detail View notice | Download document

Modify bid

(*) Mandatory fields

™y
N
’.
Figure 44
@) B8ia modification initiated
Figure 45
Remaining time: 0 Hrs 54 Mins 35 Seconds Bid submission end date: 27 /03 /2018 15:00:00
Response Prepare Offer  Final submission Result APO/LOI PO/WO
e You have successfully completed final submission of your bid from 110.227.253.56 by 27/03/2018 13:47:27
[} Mandatary forms
B Technical bid (Min. mandatory form(s) : 1)
Irem wise
Form Mame Action Reference document(s) document
uploading
Standard Technical Form * View | Modify bid ‘ - -
(Min. mandatory table f lot(s): 1)
B Price bid (Min. mandatory form(s) - 1)
. Item wise
Form Name Action Reference document(s) documaent
uploading
Price Bid Form 5tandard Template * View | Modify bid - View
(Min. mandatory table [ lov(s): 1)

Steps for bid modification:
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1. Click on “Modify Bid” button on prepare bid tab.
Enter the remarks and click on modify will initiate the Modification.
Clicking on ‘Modify Bid’ link, system will allow you to modify you previously submitted
bid.

4. Clicking on “Final submission” button, system should over-write your previously
submitted bid till the tender due date.

5.8 Bid withdrawal

You can withdraw your bid after final submission of bid. After withdrawal of bid, you can

update your bid and submit it again till end time of bid submission.

Final Submission Receipt
BIDDER ONE TRICHY (BIDDERTRICYO1)
Email ID bidderoneT@localmail.com

Address CTM , ABAD Cujarat, India

Technical bid

Form name Is submitted Reference document(s)
Technical Form * Yes -

Price bid

Form name Is submitted Reference document(s)
Price Bid Form * Yes -

Price summary form
Form Name Action

Price Summary View

Bid withdrawal withdraw bid

Figure 46
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Withdraw bid # Co back to Event Dashboard
Event ID - 9052 RFQ/NIT /Enguiry no. o HemWise

Purchase group z PCO1 Trichy Bidding access . oT

Event type z Tender Bidding type - MNCB/Domestic

Bid submission end date z 0372272018 17:30:00 Bid opening date - 03/22/2018 17:31:00
Description z ltem Wise

Show less detail View notice | View corrigendum detail | Download document

Withdraw bid

{*) Mandatory fields

Remarks *

Figure 47
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‘l @ Bid withdrawn successfully
L

Response Prepare Offer Final submission Result APO/LOI POSWO

B4 Technical bid

Form name Is submitted Reference document(s)
Technical Form * Yes -

B4 Price bid

Form name Is submitted Reference document(s)
Price Bid Form * Yes -

Price summary form
Form Mame Action

Price Summary View

Final submission

Sr. Final submission date & Final submission ip Bid withdrawal date & Bid withdrawal ip Remark
Mo. time address time address
1 03/21/2018 18:13:37 192.168.100.102 03/21/2018 18:17:44 192.168.100.102 Withdraw b
id
Figure 48

5.9 Price Impact/Price Revise

Once the officer configures, you are allowed to revise your submitted price or provide the price

impact.

5.9.1 Price Impact

If Price impact is configured by officer then you will get an “Impact bid” link against submitted

bidding form.
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Response Prepare Offer Final submission Participation PO/WO

Q You have successfully completed final submission of your bid from 110.227.253.56 by 20/03/2018 12:11:32

(*) Mandatory forms

858 Technical bid (Min. mandatory form(s) : 1)

Item wise

Form Name Action Reference document(s) document
uploading
Standard Technical Form * View - View
(Min, mandatory table / lot(s) 1)
824 Price bid (Min. mandatory form(s) : 1)
Item wise
Form Name Action Reference document(s) document

uploading

(Min. mandatory table / lot(s) 1)

Final submission

Figure 49

If you do not add impact or missed the date to add impact the bid, you previous bid would be

considered. Evaluation would be done based on the previously submitted bid.

Quantity Unit rate Total rate Price Impact Effect Price Impact Remarks Price Impact (Value) Currency By Bid
10 11 110.00 Please Select . 0 INR
20 22 440.00 Please Select 0 INR
30 33 990.00 Please Select 1|0 INR
1540
Figure 50
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A e ) T T T
1 ltem 1 10 12.1 121.00 Positive impact a 10 INR
2 Item 2 20 19.8 396.00 Negative b 10 INR
impact
3 [tem 3 30 36.3 1089.00 Positive impact c 10 INR
1606
Figure 51
Figure 52
Response Prepare Offer Final submission Participation POJWO

@ You have successfully completed final submission of your bid from 110227 253.56 by 29/03/2018 12:11:32
() Mandasgry forms

B Technical bid (Min. mandatory form(s) - 1)

ftem wise
Form Name Action Reference document(s) document
uploading
Standard Technical Form * AT . Wiew
(Min. mandatory table / lot(s): 1)
B Price bid (Min. mandatory form(s) : 1)
- Item wise
Farm Name Action Reference documentis) document
uploading
Price Bid Form Standard Template * View | Impact bid | View Impact - Wiew

(Min. mandatery table / lot(s): 1)

=@

Steps to enter price impact:

1. Clicking on Impact Bid link on prepare bid tab redirects you to your price bid with the price
impact related columns.

2. You can fill the price impact related fields in the bidding form.

3. Clicking on final submission button, system should update your price bid with the price

impact fields.
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5.9.2 Price Revise

If Price revise is configured by the officer then you will be allowed to revise your price. System

will provide you the link as “Price Revise” against submitted bidding form.

Clicking on ‘Price revise’ link, you will be redirected to the bidding form and allowed to edit the

unit rate.

Response Prepare Offer Final submission Participation PO/WO

@ You have successfully completed final submission of your bed from 110.227.253.56 by 29/03/2018 12:11:32
*} Mufditary Fodmd

B Technical bid (Min. mandatory form(s) : 1)

Iem wise
Form Name Action Reference documentis) document
uploading
Standard Technical Form *
(Min. mandatory table J lot(sh: 1)
BZ8 Price bid (Min. mandatory form(s) : 1)
em wise
Form MName Action Reference documentis) document
uploading

Price Bid Form Standard Template * View | Revise Bid
(Min. mandatory table [ lotis): 1)

Clicking on the Revise bid, system would allow to edit the unit rate to you. All the calculation

would be done again as per the revise unit rate.

If you do not revise or missed the date to revise the bid, you previous bid would be considered.

Evaluation would be done based on the previously submitted bid.
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>> Participation >> Feedback >

Price bid open

pbo

s no item name qty

1 laptop 100

2 keyboards 200

3 mouse 400

4 harddisk 500
Figure 53

5.10 Response to Query by officer

unit rate

62

52

45

45

unit of measurement total rate

During the Evaluation, BHEL may ask you the query or ask for the uploading supporting

documents.

You will get email notification on raising the query and you can respond to the query from the

Participation tab.
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Event dashboard

Event ID o130 RFQ/MNIT/Enguiry no. ;2001700083 /DRMS/ L

Description ;35 RICE TRAY (HALF SIZE)

Show more detal View notice | Download documaent
Remaining time: Bidding time over Bid submission end date: 23/03/2018 11:49:00
Response Prepare Offer Fimal submission Participation PO/WO

bea Technical bid Bid opening date & time: 23/03/2018 10-28

Clarification Respond

12 Result not yet shared
beg Price bid Bid opening date & time: 23/03/2018 12:30
Clarification Respond

1. Result not yet shared

Clicking on the Respond link, you would get the list of the queries BHEL has asked.

Configure clarification « Go back to Event Dashboard
Event ID ;130 RFQ/NIT/Enquiry no. - 2001700083 /DRMS/1
Description - 55 RICE TRAY (HALF SIZE)

Show more detail View notice | Download document
Response end date 30/03/2018 23:00:00

Clarification Response

Sr.No.  Query Posted date and time Response Response date and time Action

1 . 29/03/2018 23:01:44 Not Responded - ViewHReva
Please upload supporting document

From the Reply link in the Action, you can reply to the query and upload the required documents.
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Clarification response # Go back
Event ID 130 RFQ/MIT/EnQuIry na. I 2001700083/DRMS/1
Description I 55 RICE TRAY (HALF SIZE)

Show more detall view notice | Download document
Response end date 30/03/2018 23:00:00

Post questlon
Please upload supporting document

Sr. Document Size {In Date and
Document brief Status actlan
reference document(s) Na. DHITE ME) time
Mo record found.
B s s - BIlIuUul=s == &/EO=
Mormal = || Font = | Size - " AT
Supporting document uploaded
Answer(s) *
Wiords: 3
L. Characters imit Is Inclusive html tags of the Inserted text
Upload documents Upload documents
Sr. Document Date and
No. ot Document brief Size (In MB) fime Status Actlon
1 Docl docx Cocument 0.011 20/03/2018 Approved Delete |
23:05:12 Download

oo [

You need to give response till if officer has defined the timeline for the response which would be

displayed in the Response end date & time.
Steps to respond to query:

Click on the Participation tab
Submit the remarks

Click on the Respond link

oW oe

Click on the Reply Link
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5. Submit the Response.

5.11 Participation

You need to enter the remarks as you are attending the bid opening. You will have individual and

comparative bid reports as provided by the BHEL for the defined duration.

You would be getting the email notification once result is shared by the BHEL and would be

available in the portal.

Remaining time: Bidding time over

Response Prapara Offar Final submission Participation PO /WO

Remarks *

Figure 54
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Remaining time: Bidding time over

Response Prepare Offer | Final submission Result

id Technical bid

Clarification View Response

Minimum member’s consent requires for opening
Bid opening status
BHEL Officer-1

BHEL Officer-2

Bidder Narme
Dema Bidder 002 (000017 166)

Bidder 001 (000023505)

Farm name

Standard Technical Form *

Bid submission end date: 22 /03 /2018 16:35:00

APDSLOA PO/WO
Bid opening date & time: 22/03/2018 16:36
1
Opened

Consent given on 22/03/2018 18:02

Consent for opening is not received

Bid evaluation status
Eligible (Approved)

Eligible {Approved)

Reports

Individual | Comparative

Figure 55

b= Price bid

Clarification View Response

Minimum member's consent requires for opening
Bid opening status

BHEL Officer-1

BHEL Officer-2

AJEETKUMAR JAISWAL

Bidder Name

Bidder 001 (000023505)

Demo Bidder 002 (000017 166)

Form name

Price Bid Form Standard Template *

Bid opening date & time: 22/03/2018 18:26

2

Opened

Consent given on 22/03/2018 18:39
Consent given on 22/03/2018 18:41

Consent for opening is not received

Bid evaluation status

Eligible {Approved)

Eligible (approved)

Reports

Individual | Comparative

Figure 56
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5.11.1

Individual report

This report will display you the details of your bid made for the different forms.

Individual report

Event ID
Department

Event type

Bid submission end date

Brief scope of work

Food and beverages

Food and Beverages details

ltem description

Pens
Papers

List of Files Uploaded

File name

Food and Beverages details
ltem description

Pens

Papers

List of Files Uploaded

File name

@ W) (=

1936

Procurement

Tender

02 Jun 2014 14:35:00

Reference No.

Food and beverages

ltem guantity

5000
20000
Description
Mo Files Found
Item quantity
5000
20000

Description

Mo Files Found

Bidding access

Bidding type

Bid opening date

Unit rate

2

1

Unit rate

20

10

« Co back to Event Dashboard

12345

Limited

National competitive
bidding

02 Jun 2014 14:36:00

Bidder's name: bidder & co
Form submission count: 1

Total

10000.00

20000.00

Download

Bidder's name: bidderthree
Form submission count: 1
Total

100000.00

200000.00

Download

# Co back to Event Dashboard

Figure 57
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5.11.2Comparative report

This report will display you the details of your bid made for the different forms comparing with

the bids of all the other participants.

Comparative report « Co back to Event Dashboard

Event ID 1936 Reference No. o 12345

Department > Procurement Bidding access > Limited

Event type . Tender Bidding type . National competitive
bidding

Bid submission end date 02 ]Jun 2014 14:35:00 Bid opening date 02 ]Jun 2014 14:36:00

Brief scope of work :  Food and beverages

View notice | Download document
Food and beverages Horizontal view

Food and Beverages details

Item description Item quantity

Pens 5000 Bidder's name Unit rate Total
bidder & co 2 10000.00
bidderthree 20 100000.00
Bidder's name Unit rate Total

Papers 20000
bidder & co 1 20000.00
bidderthree 10 200000.00

Figure 58
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5.12 View profile

You can view your profile by performing below mentioned steps.

|
Welcome Demo Bidder 001| Contact Us
29/03/2018 21-:09:32 IST | Last login info | SettiHQS\J

-
»

Session Remaining time .
Add buyer organization

Change Password

Feedback
Figure 59
View bidder's profile « Go back
Vendor Details
Sr No Vendor Code Unit Action
1 000023505 Trichy BHEL View profile

Figure 60
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Country

First Name

Person name
Maobile no.

Email ID

Alternate Email ID
Alternate Email ID 3

Website

Business category
keywords

Vendor Code

Contact Details

Company/Individual
name

View bidder's profile

Authorized Signatory Details

India

Demo

Demo Bidder 001
12345

bidderl@gmail.com

test

000023505

Bidder 001

Organization PAN
Last Name
Designation

Phone no.

Alternate Email ID 2
Fax

Time zone

ABCDE1234A

Bidder 001

(GMT+05:30) Bombay, Calcutta,

Madras, Mew Delhi

Figure 61

Company/Individual
name

Address
State

Postal Code/Zip

Mabile no.
Email ID
Address
Country

City

Bank Details
Bank Name
Branch Code

IFSC Code

Bidder 001

Ahmedabad
Gujarat

380013

Additional Contact Details

City

Phone no.

Fax

State

Postal Code/Zip

Bank Branch

Bank Account Number

Ahmedabad

Figure 62
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> Registration > Bid Submission > Modify Bid >> Participation >> Feedback >

Supporting documents

~
55’ Document name Mandatory document Brief Upload date & time Action
1 Doc.docx PAN CARD Copy of PAN CARD 17/03/2018 17:14:54 Downlo:¥
< >

Digital certificate detail

Signing certificate Encryption certificate

Subject CN=Bidder 0001, O=Bidder Company 0001, Subject CN=Bidder 0001, O=Bidder Company 0001,
C=IN C=IN

Issuer CN=e-Procurement Technologies Ltd. {Internal Issuer CN=e-Procurement Technologies Ltd. (Internal
use only) use only)

Serial 7A00000F801209932ACD1A4701000000000F80 Serial 7AD0000F801209932ACD1A4701000000000F80

number number

Valid 01/03/2018 14:44:49 Valid 01/03/2018 14:44:49

from from

Valid to 01/03/2019 14:54:49 Valid to 01/03/2019 14:54:49

Figure 63

Steps to view profile:

1. Click on ‘Settings’ menu

2. Click on ‘Edit profile’ sub menu
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5.13 Change password

You can change password using this functionality.

Welcome Demo Bidder 001 | Contact Us | Logout
29/03/2018 21:09:32 IST | Last login infq

Session Remaining time T
Add buyer organization

e e

Change Password

Feedback

Figure 64

Change password

'::llll:jI:IH.S5'|||'||"|::|r|:ju sEERAEREEES
New password * ssssssnssnuna
Confirm password * sastssssnnsans

=9

Figure 65

Steps to change password:

1. Click on ‘setting’ menu
2. Click on ‘Change password’

3. Click ‘Update’ button
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5.14 Feedback

You can give your valuable feedbacks for the system.
Welcome UAT Admin| Contact Us | Logout

29/03/2018 21:04:19 IST | Last login info || Settings ’)
Session Remaining time - 0 Hr i .
Attach Certificate

i
_ Change Password .
Feedback
wican ’)

Feedback x

Figure 66

Subject

Description

E=n|@

Note - Enter feedback will be submitted to our support help desk on bhel support@abcprocure.com.
you can find contact details of our support team on Contact Us page.

L 4 >
Figure 67

Steps to Give Feedback:

1. Click on ‘setting’ menu
2. Click on ‘Feedback’

3. Enter Subject and description of feedback and click ‘Submit’ button
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6 Logout

You can logout from the system using this functionality.

Welcome UAT Admin| Contact Us

29/03/2018 21:05:35 IST | Last login info | Settings
Session Remaining time - 0 Hrs 28 Mins 30 Seconds

Figure 68

Steps to logout:

1. Click on “Logout” link from the menu panel

On successful logout, you would be redirected to the home page of the website.

7 Do’s and Don’ts / Best practice

- Don’t wait till last minute for bid submission as you may encounter a problem of internet
connection failure, hardware or power failure or you may not get good internet speed.

- Keep sufficient back up options such as PC, internet connection etc. so that in case of
failure, you have an alternative option for bid submission

- Participate in a mock procurement event to understand the bid submission process

thoroughly well in advance.

Disclaimer:

The information contained in this document represents the current views of e-Procurement Technologies Limited
(EPTL) and are proprietary to EPTL on the issues discussed as of the date of publication. Because EPTL must respond
to changing market conditions, it should not be interpreted to be a commitment on the part of EPTL, and EPTL cannot
guarantee the accuracy of any information presented after the date of publication. This document is for
informational purposes only. EPTL MAKES NO WARRANTIES, EXPRESS OR IMPLIED, IN THIS DOCUMENT.

End of the Document
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